
First name, Last name

Phone number

Location…ex. Chino, Ca.

Email address

Address

Date of birth

Pictures of any sort

Unprofessional email address

Volunteer experience

Employment experience

Hobbies/Interests/Languages

Awards and Qualifications

GPA (if above 3.5)

Objective Example:
Hard-working, energetic high school student looking to contribute a positive and 
helpful attitude in the retail field.  Strong computer and organizational skills.

Relevant coursework

Skills:
Communication Dependability Quick Learner Teamwork Technology
-Customer service -Flexible -Energetic -Leadership -Social media
-Friendly -Hard-working -Fast worker -Positive attitude -Computer literate
-Good listener -Organized -Enthusiastic -Helpful -Mobile applications


